DEPARTMENT OF HUMAN N RESOURCES

579 KENNETH HAHN HALL OF ADMINISTRATION/LOS ANGELES CALIFORNIA 90012
(213) 974-2406 FAX (213) 621-0387

To enrich lives through effective and caring service

MICHAEL J. HENRY
DIRECTOR OF PERSONNEL

August 25, 2003

To: All Department Head
From
Subject: 90-DAY TEMPORARY CONTRACT PERSONNEL ASSIGNMENTS

This is to clarify the 90-day assignment limitation provisions for temporary contract
personnel set forth in California Government Code Section 31000.4. County Counsel's
interpretation of the 90-day assignment limitation is that individual assignments for
temporary contract personnel are not to exceed 90 business (working) days. A business
day is defined as eight working hours. Therefore, temporary personnel utilized under
Government Code Section 31000.4 contracts may be placed in individual assignments a
maximum of 90 business days (720 working hours).

As a result, we have revised our quarterly Utilization Report Form (Attachment 1) to include
total hours worked in assignments. Please note your staff will now need to track and report
the actual numbers of hours worked in assignments by temporary contract personnel as
well as the calendar dates in assignments. Attachment Il is a copy of a sample report using

the revised format.

Please ensure that your staff begins using the revised reporting format for the quarter
ending September 30, 2003 and continue monitoring utilization of temporary contract
personnel to ensure your compliance with Government Code Section 31000.4. In addition,
please ensure that your new and renewal temporary personnel contracts and related Board
letters filed pursuant to Government Code Section 31000.4, include language indicating that
your needs for temporary services will not exceed 90 business days (720 working hours) for
any peak load, emergency, or temporary absence requiring temporary contract personnel
services.

Thank you for your continued cooperation. If you have any questions please call me, or
your staff may call Judy Keeler of my staff at (213) 893-9771.
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Attachments

C: Each Supervisor
Administrative Deputies
Personnel Officers

David Kelsey
H:TempPersonnel90days.0803



¢ )

C )

V'ON xed "ON xe4 HILAVYND SIHL
¢ ) ¢ ) SINZLI ALNNOD OL A31UIANOD SWALI TANNOSHId LOVHLNOD AHVIOdNTL
I"ON auoyd :'ON auoyd T MVEAIVOSIH SIHL
SW3LI ALNNOD Ol @3LYIANOD SINILI TINNOSHUId LOVHINOD AUVHOJNIL
$ ¥VIA TVOSId SIHL LSOO LOVHINOD
9L [joshed 9L ljoshed $ MILYYNO SIHL S1S0D LOVHINOD
INNONYV LOVHINOD
AREL IOVHINOD
:Ag panoiddy :Ag pasedaid podey *AODN3OV LOVHINOD
(faessadau i ‘eouspuodsalion juswubissy juswiubissy| Juawubissy Japenp syl ydeg uopeoijisse]) 184 ‘}sen ON
feuonippe yoeye ases|d) yoe3 u] paxiop | yosez Jo yoeg 10 swubissy UHM ajeq /831 L uonisod awep aoakojdwzg
sjusuwion SINOH JO "ON ajeqg pug ojeq uelg yoeg isi yels
'ON INJNLMVd3a ININLHVdAA
( ) R¥3LHVNO

L¥0d3d ATHILAVND NOLLVYZITILN INJNIIHOV SIDIAYIS TINNOSHId ANVHOLNIL

I INSWHOVLLVY



9595-¥82 (€12)

9696-¥82 (£12)

TON Xe4 I'ON Xe4
666 (€12) 8.96-v¢Z (€12)
I"ON auoid I*ON auoyd

10)0811(] JUB)SISSY

9L ljoshed

JUB)SISSY |[UUOSIod ‘IS

9L |toihed

soje9 sweljjim

:Ag panosddy

uein( o1ssay

:Ag paiedaid yodoy

2 ¥318VNO SIHL
SW311 ALNNOD OL GILU3ANOD SINTLI TANNOSHId LOVHLINOD AYNVHOJWIL

W T ¥VIA TvOSId SIHL
SW3LI ALNNOD OL G3LYIANOD SWILI TINNOSHId LOVHINOD ANVHOJWIL
(b is1 Ajuo) §0GEZ8S :MVIA TVISIH SIHL LSO LOVHLINOD
00°G€2'8% '¥ILYVND SIHL S1S0D LOVHLINOD

007000523 :LINNOWV LOVHINOD

¥00Z 1 1110y 4BNoIg} 2002 'G1 10V (IANEL LDVEINOD
dwaj Aog Ajje) (ADNIOV LOVHINOD

a1y 0} [eroidde s,0v0 Bupees 00'09€ €0/9/1 sj0efoid [e0adg £0/9/1 PIv swajsAs IiH BBaio|y
£0/1/0} 9AndaYS PaliH 00°0Z. €0/0E/6 €0/LLIE SOOINBS 0BNUOD | E0/LL/E M8 SlEIpaWIa| Joudoisiiy ‘uayiepm[e
€0/1/01 @A}08Y pailH 00021 €0/0€/6 €0/11/8 Buluueld B (89S | EO/LL/E | Ueidiuyos) bujunoddy 10019 ‘UoIBUIySEM |,
00°009 €0/8/8 €O/LL/E | 'SMOS JUsWaesINGsiQ | €0/LL/E | UeIduyoa] bupunoddy 18A0ID "UOIBUIYSEM|Z
€0/1/01 oAoBlo pasesiay 00215 €0/0€/6 €0/L/L Se0IMIeg [BOIUYDSL | €0/L/L 1s1dA 1 psiuondaday sjuu0) ‘Bunyo| L
{(Aiessaoau §l ‘ecusplodsaliod juawuBissy | juawubissy| jusuiubissy 1ouenyd syl 1daq uonesyisse|n 1siid qsen ‘ON
[euonIppE yoeNe ases|d) yoeg uj payiom| uoez o yoe3 jo Jueubissy UNM etea /oL uonisod awep sakojdwz
syuswwo) SINOH JO'ON | ejeapu3y | ejequels yoes isiq Hejs
69¢ "ON LN3INL¥vdAd ONISSIO0Ud Viva ININLHvYdAd

il LNSWHOV.LLY

-

€002 ‘0€ ¥IFINILAIS 01 £00Z ‘L AINC HILAVNO

1H0dIY ATHILAVND NOILVYZITILN INIWNIFYOV STDIAYIS TINNOSHAd




